
The Virginia Immunization 
Information System

How To Generate The VFC Report



• After Signing Into VIIS, Locate 
The VFC Report Under The 
“Reports” Section Of The 
Navigation Bar On The Left 
Side Of Your Screen.

• Click The VFC Report Button.



• Three Different Reports Can 
Be Generated Within The 
VFC Report.

• Start by choosing your 
report type.

• Vaccine Group -
Displays Vaccine Types 
Administered During 
The Selected Date 
Range.

• Dose Based Eligibility 
Displays Number of 
Doses Administered By 
Age During The 
Selected Date Range.

• Patient Population 
Displays Number of 
Patients Immunized By 
Age During The 
Selected Date Range.



• Once You Have Chosen Your 
Report, Continue By Entering 
The Desired Date Range For 
Your Data.

Enter a From date  
MM/DD/YYYY

format

Enter a To date 
MM/DD/YYYY

format



• Click “Generate Report”



• VIIS Will Redirect You To The 
VFC Report Status Page. 

• Here You Will Be Able To 
Check On The Status Of Your 
Report And See When It Is 
Ready To View. 

• Click The Refresh Button 
Until The Status Reaches 
100%.

• Once Complete, Click On The 
Hyperlink To View Your 
Report.

Click Refresh Until 
The Status Reaches 
100%

Click The 
Hyperlink  To 
View Your 
Report.



• The Vaccine Group report displays the 
number of doses administered during the 
selected date range by vaccine eligibility 
and vaccine group type.

Explanation of 
vaccine 
eligibility 
codes listed at 
the top of 
report 
columns.

The number of vaccines administered for 
each vaccine group by vaccine eligibility 
type.

Names of the 
vaccine 
groups 
administered 
during the 
selected date 
range.



• To Switch Reports, Click 
The VFC Report Button 
And Repeat The Process.

• Adjust The Date Range If 
Necessary.

• Select The Desired 
Report Type.

• Click “Generate Report”.

Select the 
new report 
type

Click “VFC Report” 
to start a new 
report. 



Each row indicates a
vaccine eligibility type.

VFC Report Type

Columns are divided into age groups. Each age 
group displays the:
Dose Count column- number of vaccines 
administered during the selected date range.
Annualized column- predicted number of 
doses administered in a year. 

• The Dose Based Eligibility report displays the number of 
doses administered during the selected date range by 
vaccine eligibility and age group.



• To Switch Reports, Click 
On The VFC Report 
Button And Repeat The 
Process.

• Adjust The Date Range If 
Necessary.

• Select The Desired 
Report Type.

• Click “Generate Report”.

Select the 
new report 
type

Click “VFC Report” 
to start a new 
report. 



Columns are divided into age groups. Each age 
group displays the:
Patient Count column- number of patients 
vaccinated during the selected date range.
Annualized column- predicted number of 
patients immunized in a year. 

VFC Report Type

Each row indicates a vaccine 
eligibility type.

• The Patient Population Estimates report displays the number of 
patients that received administered vaccines during the selected 
date range by vaccine eligibility and age group.



Questions?

For technical assistance please contact:
VIIS Helpdesk

Monday – Friday 8:30am – 5:00pm
Email:  VIIS_helpdesk@vdh.virginia.gov

Phone Number:  (866) 375 – 9795

For all training requests please contact:
Email: VIISinfo@vdh.virginia.gov

Additional training guides and resources can be found at:
https://www.vdh.virginia.gov/immunization/viis/viisregorgs/
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